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403.8  Family and Medical Leave

Consistent with the Family Medical Leave Act, each employee who has been employed at least 
12 months and who has worked at least 1,250 hours during the preceding 12 months will be 
granted a maximum of 12 weeks unpaid leave of absence each year. For purposes of calculating 
the 12-week period, the year will be defined as the contract year beginning on July 1 and ending 
on June 30.

 
Under this section, family and medical leave will only be granted for the following purposes:

 
● for the employee's serious health condition that makes the employee unable to 

perform the essential functions of the employee's position;
● to care for the employee's spouse, child or parent who has a serious health 

condition;
● the birth and care of an employee's child and in order to care for that child prior to 

the first anniversary of the child's birth; to care for a child placed with the employee 
through adoption or foster care and in order to care for that child prior to the first 
anniversary of the child's placement.
 

Employees will utilize any existing paid leave provided by the Master Contract or Board policy 
which will be counted toward the 12-week family and medical leave period. Paid leave will be 
utilized to the extent which such leave is for a purpose provided in the Family and Medical Leave 
act and an existing paid leave for the same purpose is available up to amounts of the existing 
Master Contract or Board policy. Upon exhaustion of paid leaves counted toward the 12-week 
family and medical leave period, any remaining family and medical leave taken will be unpaid.

 
If the employee has a serious health condition that makes the employee unable to perform the 
essential functions of the employee's position and if the employee accumulated sick leave in 
excess of the 12-week entitlement, the employee will have exhausted FMLA and will continue 
sick leave according to the provisions of the Master Contract or Board policy.

 
The District will continue the District's contributions toward health, life and LTD insurance 
on behalf of the employee for up to 12 weeks. If the employee has more than 12 weeks of paid 
sick leave available, the District shall continue its contribution until the leave is exhausted. The 
employee will be required to reimburse the District for any employee-owned benefit contributions 
made by the District on the employee's behalf while the employee was on unpaid leave under this 
policy. The employee will remit the employee's contribution toward health insurance by the 20th 
of the month for coverage during the following month or within 30 days thereafter.

The District will require an employee to provide written certification from a health care provider 
when an employee requests leave under this section for employee's own serious health condition 
or to care for the employee's parent, spouse or child with a serious health condition.

 
Unpaid leave beyond the 12-week entitlement may be granted upon approval of the 
superintendent under special circumstances and will not be considered an extension of FMLA. 
Employees will be responsible for all costs of health, life and LTD insurance benefits.



 
The District will post the notice regarding FMLA and will inform personnel annually.
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